
 
Analyze your Granting Program with 
Reporting Studio  
Custom visualization how-to guide​
This guide walks you through a series of custom visualization how-tos you can use in Reporting Studio 
to gain insight into your granting program 

 

 



Each how-to helps you quickly surface key insights so you can see and share your impact with ease. 

How to use this guide 

Each how-to in this guide outlines a simple, repeatable process you can follow to build a custom 
report or visualization in Reporting Studio. 

Before you begin, we recommend completing these on-demand courses: 

●​ Introducing Reporting Studio 
●​ Custom Reporting with Benevity Reporting Studio 

What’s inside each how-to 

Each how-to follows a 5-step structure: 

1.​ Explore​
Choose the dataset (or "Explore") that contains the metrics you want to visualize. 

2.​ Data​
Add or adjust the fields used in your chart or report. 

3.​ Filters​
Refine your data with filters like date range or transaction type. 

4.​ Visualization​
Select your chart style (bar, gauge, map, etc.). 

5.​ Run​
Select Run to generate your visualization. 

Helpful resources (B-Hive login required) 

●​ Discovering Quick Starts 
●​ Using Explores 
●​ Creating a data visualization 
●​ Customizing visualization colors 

​
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https://survey.alchemer.com/s3/8127348/Introducing-Benevity-Reporting-Studio
https://survey.alchemer.com/s3/8127370/Custom-Reporting-in-Benevity-Reporting-Studio
https://b-hive.benevity.com/hc/en-us/articles/22759056904596-Discovering-Quick-Starts
https://b-hive.benevity.com/hc/en-us/articles/35672364621716-Using-Explores
https://b-hive.benevity.com/hc/en-us/articles/24182944068244-Creating-a-data-visualization
https://b-hive.benevity.com/hc/en-us/articles/35856560476308-Customizing-visualization-colors


Payments by focus area 
and year 
Compare investments in each focus 
area by year.  
 
 
 
 
 
Creating the visualization 

1. Explore ●​ Select Year-Over-Year Summary Quick Start 

2. Data ●​ From Request: 
○​ Remove the Country pivot 
○​ Add the Focus Area pivot 

3. Filters ●​ From Payment: 
○​ Add the Payment Status filter 

4. Visualization ●​ Select the Column visualization type  
●​ Select Edit in the right corner 
●​ From Series Positioning 

○​ Select Stacked 

5. Run  ●​ Select Run in the top-right corner 
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Requests by focus area 
year-over-year 
Use this view to see the number of 
requests submitted year-over-year by 
focus area.​
​
​
 
 
 
 
Creating the visualization 

1. Explore ●​ Select Grants explore 

2. Data ●​ From Request > Submitted date 
○​ Add Year dimension 

●​ From Request > Request Count  
○​ Add Number of Requests measure 

●​ From Request > Request Category 
○​ Add Focus Area dimension as a pivot 

3. Filters ●​ From Request > Request Category 
○​ Add Focus Area filter 

●​ From Request > Submitted Date 
○​ Add Year filter 
○​ Adjust Submitted Year filter to be is in the last 5 years 

4. Visualization ●​ Use the line chart or modify as needed 

5. Run  ●​ Select Run in the top-right corner. 
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Budget usage year-over-year 
Use this view to display how the budget is being allocated and its percent usage. 

 
Creating the visualization 

1. Explore ●​ Select Grants Explore 

2. Data ●​ From Payment > Fiscal Payment Added Date 
○​ Add year dimension 

●​ From Budget > Budget Usage (%) 
○​ Add Level 1 Budget Usage (%) measure  

●​ From Budget > Budget Amount - Default Currency  
○​ Add Total Level 1 Budget Amount measure 

●​ From Budget  
○​ Add Level 1 Budget Name dimension as a pivot 

3. Filters ●​ From Payment  
○​ Add Payment Type filter 

■​ Set to is Cash 
○​ Add Fiscal Payment Added Date > Year filter 

■​ Set to is in the last 5 years 
●​ From Request > Request Category 

○​ Add Focus Area  
○​ Set to is any value 

4. Visualization ●​ Select the Table visualization 

5. Run  ●​ Select Run in the top-right corner. 
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